Federal Procurement Data System-Next Generation
(FPDS-NG)
Quick Reference Guide
Using FPDS-NG

Search or Create your award document in Prism.
Make sure your document is ready to be sent for approval prior to filling out FPDS-NG.
After you have finished the prism portion of your document select the FPDS button at

the top of the screen
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After you press the FPDS button, your screen will look similar to the one below.
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Preparing to launch FPDS-NG....

When the launch is completed your original document will still be on the screen. Please

look for the FPDS window minimized in your taskbar:
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Click on that window to bring up your document in FPDS-NG. See the sample FPDS
window screen below.
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Some information will automatically default from your prism document into FPDS-NG.
Listed below are the fields that will automatically default from Prism, provided that the
information was put on the award correctly.

General Information Section:

Award Type
Award Status
Prepared By

Last Modified By
Last Modified Date

Award 1D, (Agy, PIID, Mod No)

Date Signed
Effective Date

Amounts (in all three fields)




Purchaser Information Section:
Contracting Office Agency ID
Contracting Office Agency Name

Contractor Information Section
Name & Address information
Duns No

Socio Economic Data

Product or Service Information Section
Product/Service Code
Description

Competition Info
Number of Offers Received
Price Evaluation Percent Difference

After filling out the document, please click Save Draft at the top of the screen.
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Draft Award successfully saved.

After the document has been saved you will see this m%

Then click Validate. If you have not completed the fields required by FPDS-NG, you
will receive validation errors. These error fields will be highlighted in red. Please
complete the fields then click Save Draft and Validate. You must always save your
work.

After your document has been validated you will see this messag
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Award successfully validated. Changes since the last "Save’ operation have not been saved,

Note: Documents over $25,000.00 will have additional fields validated by FPDS.




